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 ST MARY’S C.E. PRIMARY SCHOOL 
 

 Policy for School Volunteers  
 
 

Rationale:  
 
At St Mary’s we welcome visitors from the community into school, to enrich the learning 
experiences we offer to our children in many ways. 
 
We recognise the skills and expertise of parents, guardians and other members of the extended 
family of St Mary’s, and we warmly welcome them into our school.  
 
This policy describes the role of the school volunteer, and the guidelines within which we ask 
them to work, in order to protect the rights not only of the children and staff  within the school, 
but also the volunteers themselves. 
 
 

Objectives 
 

 To assist in the progress of all pupils 

 To provide a rich and varied source of expertise and information to extend the 
knowledge for each child within the school. 

 To assist the teachers in their delivery of the national curriculum following guidelines 
given by the class teacher. 

 To provide additional experiences and knowledge in order to fulfil the school aims. 
 
 

Vision 
 

 Volunteers are respected and valued for the richness of experience they can provide for 
the children within the school. 

 At our school we understand the importance of including a diversity of personal 
experiences for the children, which can often only be provided by outside agencies. 

 
 

Guidance 
 
Volunteers: 

 Must maintain confidentiality at all times. 

 Must undergo a Criminal Record Bureau check  

 Must refer any disciplinary matters to a member of the teaching staff, and must not 
discipline a child themselves in any way. 

 Are expected to work with children under the guidance and supervision of the class 
teacher. 

 Are expected to supplement, but not take the place of the teacher. 

 Are allowed in the staff room only at the discretion of the head teacher. Drinks can be 
made before or after break time, and volunteers may rest in the school library if it is not in 
use. 
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 Should not use their time in school to gain information about their own child’s progress. 
(This should be done by either making an appointment at an appropriate time to see your 
child’s class teacher or during parent consultations.) 

 Should not answer the school telephone. 

 Should  endeavour not to distract the teachers while they are working with the children 

 Should endeavour not to disturb support staff while they are working. 

 Should not disturb teaching or support staff while they are involved in their planning, 
preparation and assessment (PPA) time. 

 Should refer to the school guidelines before going on a school trip or excursion. 

 Should not administer medicine or first aid. 

 Should not instigate physical contact with any pupil. 
 

Staff : 

 Are responsible for all children within the care of any visitors. 

 Will ensure that all visitors are clearly informed of their duties. 

 Will allow visitors any necessary rest periods. 

 Will assist volunteer in any way they can while they are working at St Mary’s. 
 
 
 
A copy of this policy will be given to all employees and will be displayed within the school. 
 
 
Signed____________________________________________________________ 
    (Headteacher) 
 
Date______________________________________________________________ 
 
 
Signed____________________________________________________________ 
    (Chair of the Governing Body) 
 
 
Date______________________________________________________________ 

 


